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I. O01mue mos10KeHu s

1.1. Yyer nokyMeHTOB OHOIMOTEIHOTO (DOH/IA SBIISIETCS OCHOBOM OTUYETHOCTH U TUTAHUPOBAHUS
NESITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIICUCHUIO €r0 COXPAHHOCTH.

1.2. Yyer BKJIIOYAET PETUCTPALIMIO MTOCTYIUICHUS TOKYMEHTOB B OMOIHOTEUYHBIN (OHI, UX
BBIOBITHS U3 ()OH]IA, HTOTOBEIC JJAHHBIC O Ben4IrHE (00BeMe) Bcero OubmmoreyHoro Goxaa u
€ro IMo/Ipa3ieiioB, CTOMMOCTh (hoHa.

1.3. OcHoBHBIE TpeOOBaHUS, IPEABIBIIEMbIC K Y4eTy OMOIMOTeYHOr0 (hoH !
MOJIHOTA U JOCTOBEPHOCTh YUETHOIN HH(OpMAIIHH;
ONEPATUBHOCTb;

JIOKYMEHTHPOBAaHHOE O(hopMIIEHUE KAXKIOTO MOCTYTIIEHUS B (DOH]T U KAXKJIOTO BBIOBITHS U3
donma;

COBMCCTHUMOCTL IPUECMOB U q)OpM yde€Ta, uX HAAC)KHOCTD IIPU MapalICIbHOM HUCIIOJIB30BaHUN
TpaHHHHOHHOﬁ n aBTOMaTH3HpOBaHHOﬁ TEXHOJIOTUI yuera,

COOTBETCTBUE HOMEHKJIIATYPHhI MTOKa3zaresel ydyera (hoHIa aHATOTHYHBIM ITOKa3aTesIM
roCyJIapCTBEHHOM OMOTMOTEUHON CTATUCTUKH.

1.4. Yuery nojuiexxat Bce TOKyMEHTHI (IIOCTOSIHHOTO, ITUTENIbHOTO, BPEMEHHOTO XpaHEHHs),
noctynaroriye B poH OMOIMOTEKH U BhIOBIBaOIINE U3 (hOHIAa OMOTMOTEKH, HE3aBUCUMO OT
BUJ1a HOCUTEJIS.

1.5. Yuer 10KyMEHTOB BEACTCS B PETUCTpaxX WHIUBUIYaJILHOTO U CYMMapHOTO y4eTa B
TPAAULIMOHHOM U (UJTH) SIEKTPOHHOM BHUJIE.

1.5.1. Peructpamu HHIUBUAYATHHOTO yU€Ta JOKYMEHTOB SIBIISIOTCS: PETUCTPAIIMOHHAS KHUTA,
KapTO4Ka pEerucTpaiun Ha OHpe)IeHeHHBIﬁ BUJ TOKYMEHTA IJIA Ia3€T, )KYpHAJIO0B, IPYyTruX BUI0B
TIOKYMEHTOB. JlomyckaeTcst TakKe perucTpaM HHIMBUyallbHOTO y4eTa CUMTATh
TonorpaduUIecKyro ONMuch (KaTajior), y4eTHBIN KaTajor, y4eTHBIN (aiiil ¢ BRIXOAHBIMH (popMaMu,
(dbopMHpyEeMBbIMU B TIOPSIIKE MHBEHTAPHBIX MJIM HHBIX UICHTH(QHUKAIIMOHHBIX HOMEPOB
JOKYMEHTOB.
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Peructpel MHIMBUAYATBHOTO yUeTa JJOKYMEHTOB OMOIMOTeYHOro (DOHIA COepKaT PEKBU3HTHI,
UACHTH(DHUIUPYIOMINE KK JOKYMEHT C YKa3aHHEM CBEICHHM O TIOCTYIUICHUH JIOKYMEHTA U O
€ro BBIOBITHH M3 OMOIMOTeYHOTO (POHIA.

1.5.2. Perucrpamu CyMMapHOTO y4eTa JOKyMEHTOB SIBIISIOTCS: KHUTA CyMMapHOTO y4eTa
6ubmoTeyHoro GoHIa, JIMCTHl CyMMapHOTo yyeTa 0ubiaroTeyHoro GoHa, KypHadl.
JlomyckaroTest pa3in4yHble MOAU(UKAIIMY KHUTH CyMMapHOTo ydeta. HezaBucumo ot Bujia
YUYETHOTO JIOKYMEHTa PErUCTPhl CyMMApHOT0 Y4eTa COJepPKaT TPH B3aUMOCBSI3aHHBIC YACTH:
"TlocTynienue J0KyMEHTOB B OMOmnoTeuHsIit Gpoua",

"BpIObITHE TOKYMEHTOB U3 OuOnmmnoTeyHoro gpouma",

"Urtorn aBmxeHus 6MOIMoTeyHoro (poHaa: UTOTOBBIE JaHHBIE HA KOHELl OTYETHOIO Ieproja’.

O000111eHHbIE TaHHBIE OTPAXKAIOTCS B KAXKJ10M YaCTH perucrpa cyMMapHoro yuera. B
AIIEKTPOHHON CUCTEME yueTa 3TH YaCTH MHTETPUPYIOTCS B €MHBIA YUETHBIH (aiii.

1.6. CymmapHbIi 1 MHAUBUYAIbHBIN yueT (poHAa BeAETCS CTPYKTYPHBIMU HOPa3aelICeHUSIMU
OMOIMOTEKH, B BEICHUU KOTOPBIX HAXOAMTCSl KOMILJICKTOBaHUE (DOH/IA, a TAKKe
HOJpa3/IeIeHUsIMH, 00€CIIEeUYMBAIOIMMHI XPaHEHUE U UCIIOJIb30BAaHUE 3aKPEIUICHHBIX 32 HUMU
gactei o0miero Gpona OMOIMOTEKH.

1.7. Cratuctuyeckas nHpopmaus o GopMUpoBaHUM OUOIMOTEYHOTO (POHAA 110 UTOraM roja

npezcTaisiercs B I 1aBHbIN HH(OPMAIIMOHHO-BBIYUCIUTEIbHBIN IeHTp MUHKYIbTYpBl Poccuu.

II. Exuanub! yuyera 0u011M0Te4HOro Gonma

2.1. Bennnuuna (006beM) 1 JBUXKEHHE (POHA U3MEPSAIOTCS B YHU(DUIIMPOBAHHBIX €IMHULIAX YUeTa.

OCHOBHBIMU €MHUIIAMH y4eTa JOKYMEHTOB OMOIHMOTEYHOTO (DOH/IA SBIISIOTCS K3EMIUISIP U
Ha3BaHUeE, IS ra3eT - TOJ0BOH KOMIJICKT M Ha3BaHHE.

I[OHOJ'IHI/ITCJ'ILHLIMI/I CANHUIaMHU y4uCTa (bOHI[a ABIIAKOTCA FO,Z[OBOI71 KOMIUJICKT, MCTPOIIOJIKA,
IIOAIIMBKA (nepenneTHaﬂ e)II/IHI/IHa); JJIA DJICKTPOHHBIX TOKYMCHTOB - €IMHHILIA TaMATH JJTaHHBIX.

2.2. O6muras BenmmurHa OMOIMoTeYHOTO (hOHIA B IIEJIOM U €T0 TOIPa3/IesIOB, B TOM YHCIIE
CETEBBIX JIOKATHHBIX IOKYMEHTOB U CETEBBIX YAAJTIEHHBIX JOKYMEHTOB, YUUTHIBACTCS B
BKSeMHHﬂan, HOBBIC HOCTYH.]'IGHI/ISI -B SKSCMHHﬂan 1 HAa3BAHUAX. LII/IC.]'IO TOAOBBIX KOMIIJICKTOB
ra3eT MpUPaBHUBAETCS K YHCITY IK3EMILISPOB.

III. Y4yer 10KYMEHTOB 110 BUAAM U KAaTerOpusM

3.1. IleuaTHble U31aHUS U HEOTyOIMKOBAaHHBIC JIOKYMEHTHI.

K neyatHbpIM H31aHUAM OTHOCSTCS] TUPAKUPOBAHHBIC M3/1aHHS, TI0JTyYCHHBIC TIEYaTaHUEM WIIH
TUCHEHHUEM, MOJUTPaPUUECKH CaMOCTOSTEIbHO 0()OpMIIEHHBIE: KHUTH, OPOIIIOPHI, )KyPHAIbI,



MPOJOKAIOIINECS U3IaHUS, TUCTOBBIE U3aHUSI, Ta3€Thl, N30M3AaHMsI, HOTHbIC U3JaHMUs,
KapTorpaduueckue u3jaHusl, HOPMATUBHO - TEXHHYECKHUE U TEXHUYCCKUE JOKYMEHTHI,
aBTopedeparsl 1UccepTaLHiA.

K HeonmyOiIMKOBaHHBIM TOKyMEHTaM OTHOCSTCSI PyKOIIUCHBIE JOKYMEHTHI (PyKOMUCHBIE KHUTH U
ApXUBHBIC JOKYMEHTHI), & TAKXKE JJOKYMEHTBI, U3TOTOBJICHHBIEC B €IMHUYHBIX SK3EMILISPaX,
ABIISAIONINECS O0BEKTAMU UHTEIUIEKTYaIbHOU COOCTBEHHOCTH (JITIOHUPOBAHHBIC HAYyUHBIE
paboThI, IUCCEPTALIMU, TPEHIPUHTBI, OTUETHI O HAYYHO-UCCIIEI0BATEILCKUX pad0Tax, IEPEBO/IbI,
ONMCAHUS aITOPUTMOB U IporpamMm DBM, NpoeKTHO-KOHCTPYKTOPCKAst TOKYMEHTaIs),
TaKTUJIbHBIC PYKOJCIbHBIC N3/IaHUs IS CICTIBIX U CIIA00BUAAIINX. PyKOTIMCHBIE TOKYMEHTHI,
BXOJIA1IME B OMOIMOTeUHbIe (DOHBI, SIBISIFOTCS COCTAaBHOM YacThio ApXUBHOTO (poHIa
Poccuiickoit denepaium U yYuTHIBAIOTCSI B COOTBETCTBUM C HOPMATUBHBIMU U TTPABOBBIMU
aKTaMU 10 y4eTy apXHUBHBIX JTOKYMEHTOB U HacTosmuM [lopsakom.

3.1.1. Knuru u OpoItopsl yUUTHIBAIOTCS B 9K3EMIUISIPaX M Ha3BaHUSIX.
Kak oTaenbHblIi SK3eMILIAp U KaK OTJEIbHOE Ha3BaHUE YUUTHIBAIOTCS:
KaXJI0€ OTJEIbHOE H3aHue (KHUTa, OpoIIopa);

Ka)KJI0€ BXOJISIIIIee B KOHBOIIOT U3AaHHUE;

KQKJIbIH OTJIEIbHBIA TOM (BBIMTYCK, YaCTh) MHOTOTOMHOTO M3JIaHUS, UMCIOIINN HHIUBUIYaTbHOE
3arijlaBue;

KaXkasi U3 OpOILLIIOp, BBITYIIEHHBIX B 00BbEINHSIONIEH UX N3/1aTEIbCKON MankKe, 00I0XKKeE,
MaHXKETKE;

KaXk/1asi KHUTa WK OpoLIopa, BXOJIAIIasl B KHHKHYIO CEpHIO (HyMEPOBAaHHYIO HWIIN
HEHYMEPOBAaHHYIO);

OTACJIIBHO U3JIAHHBIC ITPUJIIOKCHUS K KHUT'aM U 6p01mopaM, HMCIOUIMEC NHAUBUAYAJIbHOC
3arjiaBuc U CaMOCTOATCIIbHOC 3HAYCHUC.

3.1.2. JIOKyMEeHTBI, BBIIIOJIHEHHBIE pelibe(HO - ToueUHbIM HpudTOoM (mpudrom bpaiins),
YUUTBIBAIOTCS B OK3EMILISIpAaX U Ha3BaHHSX.

DK3eMIUISPOM JIJIs JTAHHOTO BUJIA U3JIaHUH SBJISCTCS KaK/1as U3 KHAT KOMILIEKTa,
00BEIMHEHHBIX OOIIUM HA3BAHUEM.

Kak OIHO HAa3BAHUC YUUTBIBACTCA KOMIUJIICKT U3JaHUA, HC3aBUCHUMO OT YHUCJIa BXOAAIIINX B HCT'O
KHMUT'.

3.1.3. XKypHanbl ¥ MPOJOIHKAIOIIMECS U3TaHUST YYUTHIBAIOTCS B AK3EMIUISIpaX U Ha3BaHUSIX.

SKSGMHHHPOM CUUTACTCA HOMEP, TOM, BBIITYCK, U3JAHHBIC 110 OTACIBHOCTH, 4 TAKKC KOMIIJICKT
HOMCPOB, TOMOB, BBIITYCKOB, IICPCINICTCHHBIX B OJIUH 010K n31aTCIIbCTBOM.

Kak o1HO Ha3BaHUE YUUTHIBACTCSI KOMIUIEKT HOMEPOB, TOMOB, BBIITYCKOB, 00pa3yIOMIUX
OTIENbHYIO CUHUILY C OTIIMYUTENBHBIM 3ariaBrueM. [Ipn n3MeHeHnn 3arnaBust HOBOM y4€THON
€UHULIEH CYUTACTCS U3JJaHUE, €CIIM U3MEHEHHUE BHECEHO B IIEPBBIE IIATh CJIOB 3arJIaBUsl.



HCpI/IO,I[I/ILIeCKI/Ie IMPUIIOXKCHUSA K XKXYpHaJaM, BRIXOAAINE CaMOCTOATCIbHO, UMCIOIINUEC
WHIWBUIYaJIbHOC 3arjlaBuc u COGCTBCHHYIO HyMCpaluio, YHYUTBIBAOTCA KaK OTACIIbHBIC
OK3CMILIAPBI U OTACIIbHBIC HA3BaHU .

Kamz[a;l CCpHUs NPOAOJLKAIOIICTOC U3AaHW A, UMCHOIasd HHANBUAYAJIbHOC 3arjiaBuec u
CO6CTB€HHYIO HYMEpaluiO BbIITYCKOB, YHUTBIBACTCA KaK OTACJIbHOC Ha3BaAHUC.

Kaxxaplii caMOCTOSITENBHBIN TOM (BBIILYCK) ITPOJOJKAIOIIETOCs U3/1aHUsl YUUTHIBAETCS KaK
OTJEIIbHOE Ha3BaHUE.

3.1.4. I'a3eThbl yUUTHIBAIOTCS B FOJIOBBIX KOMIUIEKTaX U HA3BaHUSX.

Kak o1HO Ha3BaHUE YUHUTHIBAETCS KOMILIEKT ra3eT, 00pa3yroIIMX OTACIbHYIO SIUHHUILY C
OTJIMYUTEIBHBIM 3aryiaBueM. [Ipyu n3MeHeHnu 3ariiaBusi HOBOM YYETHOW €IMHULEH CUUTAETCS
W37aHue, eCJIM U3MEHEHUE BHECEHO B MIEPBbIC ISITh CIOB 3arjaBusl.

OpnHoHEeBHBIE (Pa30BbIe) ra3eThl YUUTHIBAIOTCS B OK3EMILISIPAaX (HOMED, BITYCK) U Ha3BAHUSX.

OT,I[GJ'ILHO HU3JaHHbIC IICPUOAUYCCKUC ITPUIIOKCHUS K Ira3€TaM, UMCIOIIKUC MHAUBUYaJIbHOC
3arjiaBuc u CO6CTB€HHYIO HyMEpaluio, YYUTBIBAOTCA CaMOCTOATCIIBHO.

3.1.5. U3om3nanus (anp00Mbl, KOMIUIEKTBI, OTJCIbHBIC INCTOBBIC U3JaHNS) U PEITbEPHO-
rpaduyeckue mocoous IS CIIENbIX U CITa0OBUASAIINX YUYUTHIBAIOTCS B AK3EMILISIpaxX U

Ha3BaHUAX.

Kax oTnenpHbII SK3eMIUISIp U OT/I€NIbHOE HA3BaHUE YUUTHIBACTCS KaXK/IbIH JIUCT (BBIMYCK) CEpUU
W30U3/IaHNi, He 00BETMHEHHBIEC U3/1aTeIbCKON ManKoi (00I0KKON, MAaHKETKOM ).

JluctoBble u3aanus, 00bEAMHEHHBIE U3/1aTEIbCKOM Mankoi (00JI0KKOM, MaHXKETKOU, 00EpTKOM)
YUYUTBHIBAIOTCA KaK OJIMH 3K3EMILISAP U OJHO Ha3BaHUE.

3.1.6. HoTHbIe n3/1aHusl YYUTHIBAIOTCS B OK3EMIUISIpaX U Ha3BaHMSIX.

Kax OTACJIBHBIC DK3CMILIAPBI U OTACIBbHBIC HA3BAHUA YUUTBIBAIOTCA:

CaMOCTOSITeNIbHbIE HOTHBIE U3/JaHUsl, 00bEeIMHEHHBIE B OJTHOM IeperuieTe (KOHBOIIOTE);
OT/IeNIbHBIE TapTHH (T0JI0Ca) U MMapTUTYypa (KIaBUp), H3JaHHBIE Pa3/IeIbHO.

Kax OAVH SK3CEMILIAP U OTHO HAa3BAHUC YUUTBIBAKOTCH:

OTJIebHBIE apTUH (TroJioca), 00beITMHEHHBIE C MAPTUTYPO (KJIaBUPOM) B OJHOM U3JIaHUH, A
Tak)Ke MapTUH, 00beTMHEHHBIC U3/IATEIbCKON MAKOH (00I0KKOH).

3.1.7. KapTorpa(queCKHe HU3JIaHUS YYUTBIBAOTCA B 9K3CMIUISIPAX U HA3BAHUAX.
Kax OTI[GHBHLIﬁ SK3CMIIIP U OTACIIBHOC HA3BAHUC YUHUTBIBAKOTCS:
aTJIAChl, COCTOAIIUC U3 OTACIbHBIX HYMCPOBAHHBIX WM JATUPOBAHHBIX BbIITYCKOB,

KaKJIbI1 BBIIYCK CEpUMHOIO U3aHMs KapThl UIIU aTJIaca.



Kak ouH 3K3eMIUISIp U OHO Ha3BaHWE YYUTHIBACTCS KapTa, U3/IaHHAsi HA HECKOJIBKHX JINCTAaX
(moauIexKAIUX CKIICHKE), 00BETMHEHHBIX OOIITUM 3arJIaBUEM.

MHOroToMHBI€ (MHOTOJINCTOBBIE) KapTorpaduyeckre n3ganus, 00beJUHEHHBIE 00IIUM
3arjiaBUeM, yYUTHIBAIOTCS 110 KOJIMYECTBY TOMOB U OJJHOMY Ha3BaHHIO.

OTnenbHO U3/1aHHBIE, HO HE MMEIOIIIE CAMOCTOATEIBHOIO 3HaYeHUs, KapTorpaduyeckue
IPWIOKEHUS K Pa3IMUHbIM U3/1aHUsAM (KHUTaM, OpoIlIopaM, )KypHajlaM) YUUTHIBAIOTCS €AUHBIM
KOMILJIEKTOM C OCHOBHBIM M3JaHUEM.

3.1.8. HOpMaTI/IBHO'TeXHI/ILIeCKI/Ie U TEXHUYCCKHUEC JOKYMCHTBI (HaTCHTHBIe JAOKYMCEHTBI, TUIIOBBIC
IMMPOCKTHI U YCPTECIKH, KaTaJIOT'U IMIPOMBIIIJICHHOT'O 06opy;[013aH1/151 u I/ISI[eJII/If/'I, HOPMAaTHUBHBIC
JAOKYMCHTHI 110 CTaHAapTU3alluu, TCXHUYCCKHUEC YCIIOBUA, PYKOBOJAINUEC JOKYMCHTEBI U npaBI/ma)
YUUTBIBAIOTCA B OK3EMILJIApax U Ha3BAHUAX.

Kax onus sK3eMIUISAp ¥ OJJHO HA3BAHKUE YUUTHIBAIOTCS CTAHIAPTHI M KaTAJIOTH MPOMBIIIJIEHHOTO
000pyIOBaHUS U U3/CIINN, BRITYIIICHHBIC B 00bEIMHSIONICH MX U3/1aTeJIbCKON manke (00JI0KKe)
MIPH HAJIMYWHY Ha IMarKe oOIIeH IICHBI, COACPKAHUS BCETO U3IaHUS, SAMHBIX BBIXOIHBIX TAHHBIX.
Kaxk oTnenpHbII 9K3eMIUISIp U OT/ICIbHOE HA3BaHUE YUYUTHIBAIOTCS CTAHIAPTHI U KaTaJIOTH
IIPOMBIIIICHHOTO 000OPYAOBAHUS U U3JICIUH, IPyrye CreUaIbHbIE BUIbI JOKYMEHTOB,
BBINTYIIICHHBIC B BUJI€ OT/ACIIbHBIX JINCTOB, €CIIH KXl U3 HUX UMEET CBOU BBIXOJIHBIC TAHHBIE,
LEHY, TUPAXK, J1aXe €CIIM OHU O0BEAUHEHbI OHON M3aTeNIbCKOM Mankoi (00I0KKOiN).

3.1.9. Heony0OnuKoBaHHBIE JOKYMEHTHI YUUTHIBAIOTCS B 9K3EMIUISIpAaX U HA3BAHMSIX.

Kak OIWH SK3CEMIUIAP U OJHO HA3BAHUC YUUTBIBAIOTCA:

JACIIOHUPOBAHHAA HAyYHasA pa60Ta (KOMHHCKT, COCTOSIIUN U3 ABYX 3K3EMILIAPOB pa60TBI) n
CONIPOBOJAUTCIIBHBIC JIOKYMCHTBI;

HEONyOJUKOBAHHBIC JOKYMEHTBI, COPOITIOPOBAHHBIE HIIA COACPIKAIITUECS B OT/ACIbHOMN TaIKe.

JIns KOHCTPYKTOPCKOM JOKYMEHTAMU €IMHUIEN yUeTa SIBIIIETCS YEPTEXK WIIU MOJIHBIN
KOMIUIEKT KOHCTPYKTOPCKUX TOKYMEHTOB, OTHOCSIIIUXCS K OJHOMY H3AENHUI0 (00BEKTY).

3.1.10. OGHOBIIsIEMOE TTEYaTHOE U3JTAHUE YIUTHIBACTCS KaK OTACIbHOE HA3BaHHUE U OTIEIbHBIN
9K3EMIUISAP MPU TIEPBHYHOM ITOCTYIUICHHH B OMOmoTeky. [locnemyronme mocTymieHus

BKJIAIHBIX JIUCTOB, MPECAHAZHAYCHHBIX JIA JOIMOJIHCHUA UJIN 3aMCHBI COOTBETCTBYIOIINX JINCTOB
B U3JJaHWU, OTACIIbHOMY YUCTY HC IIOJAJICIKAT.

3.1.11. ®akcuMHIBHOE U3/IaHUE YUUTHIBAECTCS KAaK OPUTHHAL.
3.2. AyauoBu3yanabHbIEe JOKYMEHTHI.

K aynmoBu3yanbHBIM TOKYMEHTaM OTHOCSTCS (DOHOJTOKYMEHTHI, BUJICOTOKYMEHTHI,
($OTOIOKYMEHTHI, KHHOJAOKYMEHTHI.

3.2.1. Enununiamu yuyera (poHIa ayAMOBU3YaJIbHBIX JOKYMEHTOB SBISIOTCS SK3EMILISP U
Ha3BaHUE.



Kak oTaenbHbIi SK3eMIUISIP YUYUTBIBAKOTCS:

JTUCK - JUJISl TPaMILIaCTHHOK;

KaTyllKa, Kaccera mid 600uHa - /Ui MarHUTHBIX (pOHOTpaMM;
KacceTa - JUIsl BUJIC0I0KYMEHTOB;

KaJp - A5 GOTOJOKYMEHTOB (JIUANlO3UTUBOB, CIIAl/IOB);
000unHa - 1711 KHHO(PUITHMOB.

Kak o1HO Ha3BaHME yUUTHIBAIOTCS:

OTJICJILHO BBINYIIICHHAS IPaMILUIACTHHKA, KacceTa MO0 KOMIUICKT (aJIb0OM) rpaMILIaCTHHOK,
KacceT, 00beIMHEHHBIX O0OIIUM Ha3BaHUEM;

MarHuTHas (hOHOTrpaMMa Ha OJTHOM KaTyIlIKe (Kaccere), MarHuTHasi poHOTpaMMa Ha HECKOJIBKUX
KaTyIkax (KacceTax), 00beJUHEHHBIX OOIIMM Ha3BaHUEM;

OT/ICJIbHO M3JIaHHBIN (POHOJIOKYMEHT WJIM KOMIUICKT ()OHOJIOKYMEHTOB, 00bETUHEHHBIX OOIIMM
3arjlaBueM;

KMHOQWIbM, TUapUIbM HE3aBUCUMO OT YHCJIa COCTABJISIOUINX YacTel WK KaJipoB (AJ1s
KOMIUIEKTa TUaNlO3UTHBOB).

3.2.2. AynuoBusyanpHble JOKYMEHTBI, SIBISIOLIUECS NPUIIOKEHUEM K Pa3IMYHbIM U3JaHUIM U
BBITNOJIHSIOLINE CAMOCTOSTENbHBIE (QYHKIUH, a TAKXKE UCIIOIb3yeMble B padOTe OTJEIBHO OT
OCHOBHOTO M3JJaHMsI, MOTYT YUUTHIBATHCS KAK OTAEIbHBIC DK3EMILISAPBHI.

3.3. JlokyMeHTBI Ha MUKpO(dOopMaXx.

K noxkymeHnTam Ha MUKpOpOpMax OTHOCATCS MUKPO(PUIBMBI 1 MUKPO(HUIIH.

3.3.1. Eaunnnamu yueTta JOKYMEHTOB Ha MUKpO(hOpMax SBISIOTCS IK3EMIUIAP U Ha3BaHUE.

DK3eMIUISIPOM 7Sl JOKYMEHTOB Ha MUKpO(OpMax SBISIOTCS: PYJIOH - Il MUKPO(HUIBEMOB;
¢uma - 151 MUKpOoHUIIL.

Kak oHO Ha3BaHME yUUTHIBAETCSA KOMIUIEKT MUKPO(UIBLMOB HIIM MUKPO(DHUII, 00beTUHEHHBIX
OOIIMM 3arjiaBueM, He3aBUCHMO OT YHMCJIAa COCTABIISIONIMX YacTel.

3.3.2. O6uwmit 06veM PoHIa JOKYMEHTOB Ha MUKPO(POPMAX YUUTHIBAETCS 11O KOJTUYECTBY
PYJIOHOB U (U, BKJIOYasi KOITUHU Pa3HbIX MOKOJIEHUH (apXUBHbBIE/PE3EPBHbBIE U
M0JIb30BATEIbCKHE).

3.4. DyIeKTPOHHBIE JOKYMEHTBI.
K SJICKTPOHHBIM JOKYMCHTAM OTHOCATCS NOKYMCHTLI HA CbCMHBIX HOCUTCIISAX (KOMHaKT-Z[I/ICKI/I,

(renr-kapThl); JOKYMEHTBI, pa3MeliaeMbIe Ha )KECTKOM JIUCKE KOMITbIOTEpa (CepBepe)
OMOIMOTEKH U IOCTYIHBIE MTOJIb30BATENAM Uepe3 HHPOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHBIE



ceTH (Janee - CeTeBbIC JIOKAIbHBIE JOKYMEHTHI); TIOKYMEHTBI, pa3MelllacMble Ha aBTOHOMHBIX
ABTOMATH3UPOBAHHBIX PA0OYMX CTAHIMAX OMOIMOTEKH (J1asee - MHCTAJUIMPOBAaHHBIE
JIOKYMEHTBI); JOKYMEHTBI, Pa3MEIICHHbIE HAa BHEITHUX TEXHUYECKUX CPE/ICTBAX, MOIy4aeMble
6u0IMOTEKON BO BpEMEHHOE M0JIb30BaHUE Yepe3 HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHbIE
CEeTH Ha YCIJIOBHSIX JI0r0OBOpa, KOHTPAKTA, JTULEH3MOHHOTO COIIALIEHUs C IPOU3BOAUTEISIMU
uHpOpMaINK (J1ajiee - CEeTeBbIC yIaIeHHbIC JOKYMEHTBI).

34.1. E,Z[I/IHI/II_[aMI/I ydceTa 3JICKTPOHHBIX JOKYMCHTOB Ha Cb€MHBIX HOCUTCIIAX ABJIATOTCSA
OK3CMILIAP U HA3BaHUC.

3.4.1.1. Kak oTaenbpHbIH SK3EMIUISP YUYUTHIBAETCS KaXK bl aBTOHOMHBIA OOBEKT (KOMIIAKT-
JIACK).

Kak OTACJIBHBIC SK3CMILIAAPBI MOT'YT YUUTBIBATLCA HNPUIIOKCHUA K PA3JIMYHBIM U3JIaHUSAM,
BBIINTOJIHAOIINE CaAMOCTOATCIIbHBIC (1)YHKI_II/II/I, a TaK)KC HUCIIOJIb3YCMBIC B pa60Te OTACJIBHO OT

OCHOBHOI'O M31aHHA.

Kak OTACJIbHBIC SK3CMILIAPBI HEC YYHUTBIBAOTCSA KOMITAKT-AUCKHU, CCJIM OHU IIPCACTABIAIOT coboit
BKJIAIKY (BJ'IO)KGHI/IG) B U3JIAaHHUC HUJIK €TI0 HCOTHbEMIICMOC ITPUJIOKCHHUC.

3.4.1.2. Kak 0JHO Ha3BaHHE YUUTHIBAKOTCS:
OTJICIbHO BBIMYIICHHBIN KOMITAKT-/IUCK;

KaXIbIi KOMITAKT-IUCK, BXOIAIIMI B HYMEPOBAHHYIO UJIM HECHYMEPOBAHHYIO CEPUIO
ANEKTPOHHBIX U3IAHUM;

KOMIIJIEKT KOMIIaKT-/IMCKOB, 06T)€JII/IHGHHI)IX O6HII/IM Ha3BaHUEM,

HU3JaHHBbIC B KAYECTBE CaAaMOCTOATCIIbHBIX I/I3)13HI/II>1 MPHUIIOKCHUS K U3AHUAM JIF000T0 Apyroro
BuJaa, UMCIOIIIHEC COOCTBEHHOE 3arjaBHe U A0IYCKAOMUEC UX UCITOJIB30BAHUC 0e3 O6paH_IeHI/I$I K
OCHOBHOMY U3OaHHIO.

3.4.1.3. B noxymeHTax Ha (iemni-kapTax Kak OJ1H dK3EMIUISIP U OJIHO HAa3BaHUE YUUTHIBACTCS
Ka)K0€ IIEJIOCTHOE IPOU3BE/ICHUE, UMEIOIIIee CaMOCTOSITENIbHOE 3arjaBue.

3.4.2. EquHunamMu y4eta CeTeBBIX JIOKATbHBIX M HHCTAJUTUPOBAHHBIX JOKYMEHTOB SIBIISIFOTCS
9K3eMILISAp (yCIIOBHAS €IMHULIA yueTa) U Ha3BaHUE.

Kak 0gHO Ha3BaHME yUNTBIBACTCA LENOCTHOE IPOU3BEACHHE, UMEIOIIEE CAMOCTOSATENBHOE
3arjaBue, BHE 3aBUCUMOCTH OT €r0 MpejcTaBiieHus. Kak oHa eqMHNIAa yUUTHIBAETCS
MOTIOIHSIEMbIN 1 OOHOBIISIEMBIN ANEKTPOHHBINA JOKYMEHT.

SKSGMHHHPOM ABJIACTCA NOKYMCECHT B OIIPCACIICHHOM (bopMaTe XPpaHCHUS W NPEACTaABICHUS.
(DOpMaTBI OI[HOﬁ U TOH ke CAUHUIBI KOHTCHTA YUYUTBIBAOTCA OTACIILHO.

3.4.3. EnuHunamu y4era CeTeBbIX YJAJIECHHBIX JOKYMEHTOB SIBIISIFOTCS 3K3eMIULSIP (YCIOBHAs
€IMHUIIA yYeTa) U Ha3BaHHUE.

Kak oguH 3K3eMIUIsip 1 OJTHO Ha3BAHUE YUYUTHIBACTCS KaXK/bIi MOJTHOTEKCTOBBIA 3JIEKTPOHHBIN
I[OKYMGHT, I/IMGIOIJ_[I/Iﬁ CaMOCTOATCIIbHOC 3arjiaBuc, BKJIIO‘-I@HHBIﬁ B ITaKECT, K KOTOpOMy



o(opMIIEHO MpaBo JOCTyNa y ero npouspoauTessa. Kak oqHa eqMHNALA YIUTHIBAETCS
MOTIOJTHSAEMBIN U OOHOBIISIEMBIH 3JIEKTPOHHBIN JOKYMEHT.

IV. Yder nocrynjieHusi JOKyMeHTOB B OHOJIHOTEYHbIN (POH

JIOKYMEHTBI IOCTYTAIOT B OMOIMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBIH (DOHI B pe3ysibTaTe
MOCTaBKHU 0053aTEILHOTO K3EMILIAPA, TOKYIIKH (ITOIMUCKU, 0OMEeHa, JapeHHs, TOKEPTBOBAHUS,
KOIIMPOBAHHUS OPUTUHANIOB U3 (hOHIa OMOIMOTEKN).

4.1. JlokyMEeHTBI IPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIaJHasl, akT),
BKJIIOYAOLIUM CIIUCOK MOCTYTIJICHUH.

4.1.1. IlpueM TOKyMEHTOB, HOCTYHAIOLINX B OMOINOTEKY 0€3 NepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeNbHbIE SK3EMIUISPHI, JETIO3UTHBIE SK3EMIUISPHI
MEKTyHapOIHBIX OpraHU3alnii, 0€3BO3ME3IHbIC TIOCTYIICHNS U3 HEM3BECTHBIX M @aHOHMMHBIX
HCTOYHUKOB), OPOPMIISIETCS aKTOM O IIpUEME IOKYMEHTOB.

4.1.2. TlpueM JOKYMEHTOB, ITOCTYMAIONUX B OMOIMOTEKY OT FOPUANYECKOTO, (PHU3UIECKOTO JIHIIA
B BUJIE Japa C YKa3aHUEM ero Ha3HA4YeHUs /s ONOIHEeHUs: OubauoredHoro Gouna,
oopmIsieTcs J0roBOPOM MOKEPTBOBAHUS B COOTBETCTBUHM € I'pa’kIaHCKUM KOJIEKCOM
Poccuiickoit ®enepanuu (ct. 574, 582).*

4.1.3. [IpyeM TOKYMEHTOB OT YMTATEJIEH B3aMEH YTEPSHHBIX U IPU3HAHHBIX PaBHOLICHHBIMU
yTpayeHHbIM, 0(hOPMIISETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH YTEpsIHHbIX. B akte
yKa3bIBaeTcs (paMuiIMsl, THULAAIBI YUTATENS, CBEIEHUS 00 YTEPSHHBIX U3AAHUAX
(perucTpaloHHBIA HOMEDP, KpaTKoe Ondrorpaduyeckoe onrucaHne U3JaHus, 11eHa), CBEICHUS
0 MIPUHATHIX U3JIaHUAX (KpaTKoe OuOiIrorpaguueckoe onucaHue u3jaHus, [eHa), NoMIUCH
YUTaTEeNs U IPUHUMAIOLIEH CTOPOHBI.

4.2. OnieHKa CTOUMOCTH NEPUOANYECKUX U3AaHUN, OCTyNaOMIUX B OUOIMOTEKY Ha BpEMEHHOE
XpaHEHUe, He TPOU3BOIUTCS.

4.3. JIoKyMeHTbI, MOCTyMarole B OMOIMOTEKY, MOATIEKAT CyMMAapHOMY YUETYy.

4.3.1. CenieHus 0 BKJIIOUYAEMbBIX B OMOIMOTEUHBIN (POHI TOKYMEHTaX (PUKCUPYIOTCS B KHHUTE
CyMMapHOro y4era 6ubauoreyHoro GpoHaa UM B IpyroM BUJIE perucrpa coryacHo m. 1.5.2.
Peructpel cymmapHOro yuera 10JIKHBI UMETh 3ar0JI0BOYHBIE IaHHbIE: HANMEHOBAaHUE PETUCTPA,
HAaUMEHOBAaHME OpraHU3aliH, M0Apa3ieNieHns. B perucTp BIUCHIBAIOTCS TaHHBIE O
NOCTYNUBLIEW MAPTUH JOKYMEHTOB: /1aTa U MOPSIAKOBBIA HOMEp 3aIUCH (IIOPSKOBBIM HOMED
3anucu eXxeroHo HaunHaercs ¢ N 1), HCTOUHUK MOCTYIIJIEHUS, HOMEP U JaTa IEPBUYHOTO
YYETHOTI'O IOKyMEHTA, KOJIMYECTBO MOCTYIUBIINX JOKYMEHTOB U CTOMMOCTD.

4.3.2. CyMMapHbI y4eT OCTYIUIEHUSI 3JIEKTPOHHBIX CETEBBIX JOKAJIBHBIX JOKYMEHTOB BEAETCS
B JIEKTPOHHOM PEECTPE B COOTBETCTBHM C MOKa3aTensiMu II. 5.3.1, ¢ yKka3aHUEM AaTsl 3arpy3Ku
MOCTYIUIEHUH B CUCTEMY.

4.3.3. CyMMapHbIil yUYET OCTYIIJIEHHSI 3JIEKTPOHHBIX CETEBBIX YAAJIEHHBIX TOKYMEHTOB BEETCS
B 3JIEKTPOHHOM PEECTPE C OTPAKEHUEM CIIEAYIOIIMX MMOKa3aTesIel: 1aThl ¥ MOPSAIKOBOIO HOMEpa
3aIMCcH, PEKBU3UTOB JIMLIEH3MOHHOTO JIOrOBOpa (Ha3BaHUS U HOMEpa JOKYMEHTA, CPOKa €ro
JIEHCTBHSI, CTOMMOCTH ), KOJIMYECTBA 0a3 JaHHBIX (ITAKETOB) M BKJIIFOYCHHBIX B HUX Ha3BaHHM.
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[1pu mojcyeTe CyMMapHOTo KOJIMYECTBA HA3BAaHUN MCKIIFOUAIOTCS Iy OIUPYIOIIUeCs Ha3BaHUS B
nakerax Ha OJIHOH raTdopme.

4.4. JIoKyMEHTBbI, TOJITOTOBJICHHBIE K IPUEMY B OMOIMOTEUHBIN (POH/, OBEPratoTCs
HNEpBUYHON 00pabOTKe U UHAUBUIAYAIBHOMY YUETY.

4.4.1. UnauBUyaabHbIA yYET TOKYMEHTOB OCYIIECTBIISIETCS yTEM MPUCBOCHUS KOKIOMY
AK3EMIUISIPY JTOKYMEHTA PETUCTPAIIMOHHOTO HOMEPa, HHOTO 3HAKa B KAYECTBE
PErUCTPALIMOHHOTO HOMEPa (CUCTEMHOT0 HOMEpa KOMITbIOTEPHOM MPOrpaMMBl, IITPUX-KOAA U
npyrux). UHuBuayansHbI HOMEp 3aKpeIuIsieTcs 3a JOKYMEHTOM Ha BCE BpEMs €ro
HaxoxaeHus B honae 6udbnuorexku. Perucrpanuonnbie HOMEpa UCKIIOYEHHBIX U3 (HoHIa
JIOKYMEHTOB HE IPUCBAUBAIOTCS BHOBD MIPUHATHIM JIOKYMEHTAM.

PGFI/ICTpaHI/IOHHHC HOMCEpa MPOCTABJIAOTCA HCIIOCPCACTBCHHO Ha JOKYMCHTAX U OTPAXKAKOTCA B
perucTpe UHAUBUAYAJIBHOI'O YUCTa JOKYMCHTOB, IIPUHATOM B OuOIMOTEKE.

Peructpel HHAMBUAYAIBHOIO yueTa JIOJKHBI UIMETh 3ar0JI0OBOYHBIE JAHHBIC: HAUMEHOBAHUE
perucTpa, HAaMMEHOBAHUE OPTaHU3aLUH, CTPYKTYPHOTO IToApasaeneHus. B peructp
BIIMCBHIBAKOTCS JIaHHBIE O KAXJIOM JIOKyMEHTE: JJaTa 3allMCH B PETUCTPE, PETUCTPALIMOHHBIN
HOMED, KpaTkoe Oubnmorpaduyeckoe onucanme T0KyMeHTa (aBTOp, 3arjiiaBue, TOM, 4acTh,
BBIITYCK, MECTO M T'OJl M3/1aHUs), IEHA JJOKYMEHTA, YKa3aHHas B CONPOBOAUTEIILHOM JJOKYMEHTE.

4.4.2. UaauBuyabHBIN yUET IEPUOINYECKUX U3JIaHUH BEIETCS B PETUCTPAIIMOHHON KapTOTEKe
MEePUOIUYECKUX U3IaHUM, TIPEAHA3ZHAUCHHOM JJI y4eTa KaXKJ0T0 Ha3BaHUS U KaXKJ10TO
HK3EMILISPA, UM B aBTOMATU3UPOBAHHOM 0a3e TaHHBIX.

Jlia meproguvecKkux U3JaHuil B Ka4eCTBE PErUCTPALlMOHHBIX HOMEPOB MOTYT HCIIOJIb30BATHCS
Tt00bIe UACHTU(DUKAIIMOHHBIE HOMEpA: CUCTEMHBII HOMEP B aBTOMAaTHU3MPOBAaHHOM 0a3e JaHHBIX,
pEerucTpanoHHbIHN (ITOPSAAKOBBIN) HOMEP 3alIUCH B PETUCTPALIMOHHOM KapTOTeKe.

4.4.3. InauBuyanbHbIi yUeT JOKYMEHTOB, UMEIOIUX B CBOEM O(hOPMIIEHUH AparoleHHbIe
MeTaJIJIbl U (MJIM) JIparolieHHble KAMHU U OTHECEHHBIX K KaTeropuu ceioBOro XxpaHeHus,
OCYILECTBISAETCSA B CIIELIMAIIBHOM PETUCTPE, B KOTOPOM, KPOME TPAAULIMOHHBIX [T0KA3aTENEH,
JTaeTCsl ONMCaHKe BHEIIHETo oopmiieHus: JokyMeHTa. KaxkIplii TUCT perucrpa cConpoBOKIAETCS
UTOTOBOM 3aIMCBIO ¢ YKA3aHUEM JaThl €€ COCTABIICHUS U KOJIMYECTBA OIIMCAaHUN Ha JIUCTE.

4.4.4. B peructpax WHAMBUIYAIbHOTO YUeTa B IPUMEUAHHIX YKa3bIBACTCSA HAINYHME U BH]L
MPUJIOKEHUSI K OCHOBHOMY JJOKYMEHTY, a TaKke 0COOEHHOCTH SK3EMILISpa LIEHHBIX U PEIKUX
JIOKYMEHTOB (HaIpuMep, HATM4YKe YHUKAIBHOTO MeperuieTa, MapruHanui, 1eeKToB U T.11.).
[Tpu HanMuMy macnopTa JOKYMEHTa JaeTcs OTChUIKA K HeMy. B mpumeuanusx Moxer
YKa3bIBaThCs MPUHAIICKHOCTh IOKYMEHTA K KATErOpUU KHIDKHBIX TaMSATHUKOB.

4.4.5. InauBuAyanbHbIN YUET 3JIEKTPOHHBIX CETEBBIX JOKAJIBHBIX JOKYMEHTOB OCYIIECTBIISIETCA
yTeM BBOJIa B 0a3y JIaHHBIX MeTauH(pOpPMAaIUH O 3arpy3Ke TOKYMEHTa B AJIEKTPOHHYIO
61OIMOTEKY C aBTOMAaTHYECKUM MPUCBOCHUEM UJCHTU(DUKAIMOHHOTO (CUCTEMHOI'0) HOMEpa
KaXKIOMY JIOKyMEHTY.

4.4.6. UnnuBUIya bHbINA YUET 3JICKTPOHHBIX CETEBBIX YIAICHHBIX JOKYMEHTOB OCYILECTBIISETCS
B DJIEKTPOHHOM BH/JIE IIyTEM pPEerucTpanuu 6a3 JaHHbIX (TaKeTOB) 6e3 MPUCBOCHUS UM
PErUCTPaLIMOHHOTO HOMEpA.



B peectp nHAMBHIyalIbHOTO Y4€Ta CETEBBIX YJAICHHbBIX JOKYMEHTOB BKIIOYAIOTCSl OCHOBHbBIE
XapaKTePUCTHKHU 0a3bl JaHHBIX (TIaKeTa): OMUcaHue 0a3bl JaHHBIX (Ha3BaHUE, TPOU3BOIUTEID,
wiardopma u (WIn) aapec BXoja), CPOK OKOHYAHUS MpaBa J0CTYIa, KOJIMYECTBO Ha3BaHUIA,
BXOJISIIIMUX B 0a3y JaHHBIX (TTaKeT).

B xonuruecTBO Ha3BaHUM BKIIIOYAETCS O0IIIEe KOJIMUECTBO MOJHOTEKCTOBBIX JIOKYMEHTOB (KHHT,
JKYPHAJIOB, Ta3€T, MATCHTOB, CTAHJAPTOB U JIPYTUX JIOKYMEHTOB, YUUTHIBAEMBIX B OMOIHOTEKE).
He BxitoyaroTcs B 3TO KOJIMYECTBO JJOKYMEHTBI, KOTOPbIE OOBIYHO HE U3AIOTCS OT/ACIIBHO B
neyaTHOM (opMare, Takue Kak MpopuiIn KOMIAHUN, CTATUCTHYECKUE TaOJIUIIbI, aHATUTHYCCKHE
MaTepuaibl MapkeTrHra. J{s 6a3 TaHHBIX (TAKETOB), HE COJIEPKANTNX MOJIHOTEKCTOBBIX
JIOKYMEHTOB, B PEKBU3UTE ""Ha3BaHKE" MPOCTABIISIETCS €IMHUILIA.

4.5. JlokyMeHTBI, BKJItO9aeMble B GoH1 OMOInoTeKH, MapKupyroTcs. [Ipu 3ToM MoryT ObITh
WCIIOJIH30BAHBI IITEMITEININ, KHI)KHBIC 3HAKU, HHAUBUIAYAJTbHbIE IIITPUXOBBIE KOJIbI, IPYTHUE BUJIBI
MapkupoBkH. OCHOBHBIE TPeOOBaHMSI, KOTOPBIE TOJKHBI COOTIOAATHCS MTPU MaPKHUPOBKE
JIOKYMEHTOB: 0003HAYCHHE TPHHAICKHOCTH, ICTETUKA, JOJITOBEYHOCTH MAPKHPOBOYHOTO
3HaKa, COXPAaHHOCTh TEKCTa UJIU IPYTOil 3HAKOBOW MH(POpMAIUH.

4.6. Ha JOKYMCHTAX, ABJIAIOIMIUXCSA IIPUITIOKCHUEM K OCHOBHOMY HOCUTCIIIO U €TI0 HEOTHEMJIIEMOM
YacCTbIO, IIPOCTABIAIOTCA TC KC PCKBU3UTHI, YTO U HA OCHOBHOM JOKYMCHTC.

4.7. DneKTpOHHBIE CETEBBIC JIOKAJIbHBIE JJOKYMEHTBI U AJIEKTPOHHBIE CETEBbIE Y aJICHHbIE
JOKYMEHTbI HICHTU(DUIHMPYIOTCS CHELUaTbHBIMU IPOTPAMMHBIMU CPEACTBAMHU.

4.8. Ha npuHATBIX NEPBUYHBIX YUETHBIX JOKYMEHTAX IIPOU3BOAUTCS 3aIIUCh, IOATBEPKAAIOIIAS,
YTO NOCTYNUBIIME JOKYMEHTHI IPUHATHI B OMOIMOTEUYHBIN (OH] KaK B 00BEKT 0CO00 LIEHHOTO
JBIDKUMOTO umyectsa (nanee - OLIJIN) uinu kak B 00bEKT MHOTO JIBUKMMOTO UMYIIECTBA.

4.9. [lepBuuHbIE YUEeTHBIE JOKYMEHTBI, HOATBEpKAtOIINE (HaKT MOCTYIUIEHUS, TEPEJAt0TCs B
OyxrajTeputo JUisl BKIIOUYEHHUS B yueT OUO0IMoTeuHoro GpoHa.

4.10. ExexBapTanbHo, IpH ycinoBun n3Menenus cocrasa OL/IM, cBenenus o6 obiem
KOJINYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOINOTEYHOr0 (poHIa, KaK
00BEKT 0000 IIEHHOT0 JBIKMMOTO UMYIIECTBA, IIEPEIAIOTCS YIPEIUTENIO.

V. Y4er BbIOBITHSI JOKYMEHTOB U3 OM0JIMOTEYHOr0 (pOHIA

JIOKyMeHTBI BBIOBIBAIOT U3 OMOIMOTEYHOTO (hOH/A B CBA3U C (PU3UUECKOM yTpaToil nim
YAaCTUIHOM JTMOO MOTHON yTPaTOl MOTPEOUTETHCKUX CBONCTB. BBIOBIBAIOIINE JOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTEYHOTo (POHIA U CIIMCHIBAIOTCS C BO3MOXKHOCTBIO MOCTIEyIOIIEiH
0e3BO3ME3THOM TIepeiauu B Apyrue OuOIuoTexu b0 peannu3ariu.

Pemenniem Bepxosaoro Cyaa P® ot 10 anpens 2018 r. N AKIIN18-38, octaBneHHbIM 6€3
n3MeHeHus OnpenenenneM AnemanuoHHon koiernn Bepxosaoro Cyna PO ot 26 urons

2018 r. N AIIJI18-266, mynkT 5.1 Hacrosmiero [lopsiaka mpu3HaH HEe TPOTUBOPEYAIITM
JIeMCTBYIOIIEMY 3aKOHOATEIbCTBY B YACTH, MPEAYCMATPHUBAIOIICH UCKITIOYEHHUE JOKYMEHTOB U3
O6ubmMoTeyHoro GoH/Ia 1Mo MPUYUHAM YCTapEJIOCTH 0 COACP)KaHUI0, HETPODUITLHOCTH

5.1. UckmoueHne JOKYMEHTOB U3 OMOIMOTEUHOr0 (POH/IA TOITYCKACTCS MO CIEAYIOLIHM
IPUYMHAM: YTPaTa, BETXOCTb, Ae(PEKTHOCTb, YCTapEIOCTh MO COACPKAHUIO, HENMPO(YUIBHOCTD.
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HenpoduiabHOCTh TOKYMEHTOB yCTaHAaBIUBAaeTCs Ha ocHOBe IIpoduis kommaekToBaHus GoHaa
WJIM MTHOTO HOPMAaTHUBHOTO JIOKYMEHTA, yTBEPXKIAEMOT0 pyKoBoauTeseM oudauoreku. I1o
IpUYMHE HENPO(YUIBHOCTH MOTYT UCKIIIOUaThes U3 (OHA TOKYMEHTHI, He KOMILJIEKTYEeMble
O6uOIMOTEKOH (ITpH OTKa3e OT KOMIUIEKTOBAHUS OTACIBHBIX KATETOPUN TOKYMEHTOB), U3JIUIIIHE
NyOJIeTHBIE SK3EMILISPbI, 3aMEHEHHbIE 00J1e€ OIHBIMU 110 COAEPKAHUIO, JTYUIIUMHU 110
oopmieHnto, GU3NIECKOMY COCTOSHUIO U3AAHUSIME; 110 HCTEUEHUH CPOKA XPAHEHUS
JIOKYMEHTOB, [P HU3KOM YPOBHE YUTATEIBCKOIO CIIPOCA, IIPH HECOOTBETCTBUU MIEKTPOHHBIX
JOKYMEHTOB TEXHHUYECKOMY U IIPOTPaMMHOMY 00€CIIeueHUI0 ONOIMOTEKH.

Pemennem BepxoBuoro Cyxa PO ot 10 anpens 2018 r. N AKIIN18-38, ocraBieHHbIM 0e3
n3MeHnenus OnpejenenremM AnesanuoHHoil komuieruu BepxoBuoro Cyaa P® ot 26 urons

2018 r. N AIIJI18-266, mynkT 5.1.1 Hacrosimero [lopsiaka nmpu3HaH He TPOTUBOPEUALIM
JIeMCTBYIOIIEMY 3aKOHOATEIbCTBY B YACTH, IIPEAYCMATPUBAIOLLEH, YTO UCKIIIOUCHHE
JIOKYMEHTOB HE JIOITyCKAETCs 110 OTHOIICHUIO K €IMHCTBEHHBIM YK3EMIUIIPaM JJOKYMEHTOB
MOCTOSTHHOTO (0€CCPOYHOTO) XpaHEHUS

5.1.1. UcknroueHne JOKYMEHTOB I10 IIPUYMHAM YCTAPEIIOCTH 110 COACPIKaHUIO0, HEMPOPHIEHOCTH
(ManocnpalruBaeMblie), a TAKKE M0 IPUYMHAM BETXOCTH U Je(PEKTHOCTU HE JIOMyCKAETCs 110
OTHOLIEHUIO K €IMHCTBEHHBIM IK3EMILIAPaM JIOKyMEHTOB IIOCTOSIHHOTO (O€CCpOYHOro)
XpaHEHUsl.

5.1.2. UcknroueHne JOKYMEHTOB, OTHECEHHBIX K KHMKHBIM NTaMSATHUKAM, J0ITyCKaeTCs TOJIBKO
110 IPUYHMHE YTPATHI IIPH yCIOBUU OTPAXKEHHUS HHPOPMALIUU O KHIKHOM MaMsiTHHKE B PeecTpe
KHM)KHBIX IIAaMSATHUKOB.

[Tpukazom Munkynbtypsl Poccun ot 2 deBpanst 2017 r. N 115 nyHKT 5.2 U3710X€H B HOBOM
peaakuuu

CM. TEeKCT YHKTA B MPebIIyIeH pelakiiuu

5.2. BoiObITHE TOKYMEHTOB 13 OMOIMOTEUHOrO poHaa oopmisieTcss AKTOM O CIIUCAHUU
UCKITIOUEHHBIX 00BEKTOB OMOIMOTEYHOro oHIa (ajnee - AKT 0 CIUCaHuN) 1o Gopme (KoJ
o OKYJ1 0504144), yreepxaeHHON npruka3zoM MunuctepcTa puHancoB Poccuiickoit
®eneparun oT 30 mapra 2015 r. N 521 "OO yTBepkaAeHUN (GOPM MEPBUYHBIX YUETHBIX
JIOKYMEHTOB M PErMCTPOB OyXTrajJTepPCKOro yuera, MPUMEHsIEMbIX OpraHaMU rocy1apCTBEHHOM
BJIACTH (FOCYJapCTBEHHBIMH OpraHaMu), OpraHaMi MECTHOT'O CAaMOYIIPaBJICHHs, OpraHaMH
yIpaBlIeHUS TOCYJapCTBEHHBIMU BHEOIOKETHBIMU (POHIaMU, TOCYJapCTBEHHBIMU
(MyHMLIMIIAIBHBIMU) YUPEKICHUAMHU, U MeTOINYECKUX YKa3aHUH 110 UX IPUMEHEHUI0"
(3apeructpupoBan B MunucrepcTse roctuniuu Poccuiickoit ®eneparuu 2 urons 2015 r.,
peructparroHHbiii N 37519, odunmansHelii HHTEpHET-TIOPTAI IPaBOBOM HHpOpMaIUU
http://www.pravo.gov.ru, 8 utonst 2015 r. N 0001201506080020), ¢ u3meHeHUIMH,
BHECEHHBIMU IIpHKa30M Munuctepcrsa punancoB Poccuiickoit deneparyu ot 16 HOAOps
2016 r. N 209H (3apeructpupoBad B MunHcTepcTBe toctuiini Poccuiickoit @enepammm 15
nexabps 2016 r., peructpauuonnsii N 44741, odpunmanbHbIN HHTEPHET-IOPTAI PABOBOM
undopmanuu http://www.pravo.gov.ru, 19 nekadbps 2016 r., N 0001201612190019)
Pemennem BepxoBroro Cyaa PO ot 10 anpens 2018 r. N AKIIN18-38, ocraBineHHbIM 6e3
u3MeHenus OnpeenenueM AnemsuuoHHoN koierun Bepxosaoro Cyna PO ot 26 urons
2018 r. N AILJI18-266, myHkT 5.3 Hactosuiero [lopsiaka npu3HaH He MPOTUBOPEYAIIUM
JENCTBYIONIEMY 3aKOHOATENLCTBY B YACTH, IPEAyCMaTPUBAIOIIEH, UTO K AKTY O CIIMCaHUHU
IpUjIaraeTcs CMCOK Ha NCKII0UEeHUE 00BEKTOB OMOIMOTeYHOTrO (POH/A, KOTOPBIM BKIIIOYAET
LICHY I0KyMEHTa, 3a()UKCHPOBAaHHYIO B PETHCTPE MHANBUIYAIBHOTO y4€Ta JOKYMEHTOB,
KO3(DPHIMEHT MEePEOIICHKH, IIEHY MOCJIE TIEPEOLIEHKH U OOIIYI0 CTOMMOCTD UCKITIOYaeMBbIX
JOKYMEHTOB

5.3. K AKTy 0 criMcaHuu MpujiaraeTcs ClICOK Ha UCKITI0YCHHE 00BEKTOB OMOIMOTEeYHOTO (hOH/Ia
(manee - CMMCOK), KOTOPBIN BKITFOYAET CICAYIONTUE CBEIACHUS: PETUCTPAIMOHHBIN HOMEp U (P
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XpaHeHHs JOKYMEHTa, KpaTkoe Oubiauorpaduueckoe onucaHue, reHy JTOKyMEHTa,
3a(pUKCUPOBAHHYIO B PETUCTPE UHIAMBHYaIBHOTO YU€Ta JOKYyMEHTOB, KO3(ppuumeHt
HEPEOIICHKH, LIEHY ITOCIIe EPEOICHKH U OOIIYI0 CTOMMOCTD UCKIIIOYAaeMbIX JOKYMEHTOB.

JIns mevaTHBIX TOKYMEHTOB BPEMEHHOTO XPaHEHHS JOIYCKAeTCs 3aMeHa CIIMCKA KHIDKHBIMU
bopmysipamu.

i HOKyMEHTOB, 00pabOTaHHBIX IPYMIIOBBIM (YHIPOIIEHHBIM) CLIOCOOOM, BMECTO CITUCKA JTAETCA
HepevyeHb PEruCcTPALMOHHBIX HOMEPOB, BUJ] UCKIIIOYAEMBbIX M3/1aHUH, X KOJINYECTBO.

5.4. K AKTy 0 CITUCaHUU 110 TIPUYMHE YTPATHI U CIIUCKY MPHIAralOTCs TOKYMEHTHI,
MOATBCPIKAAOIIUC YyTPATy (HO?ICHI/ITGJIBHaSI 3aIllUCKa, B CJIy4dac KpaXu UK XUIICHUA - IIPOTOKOJI,
aKT, 3aKJIFOUCHHE YITOJIHOMOYCHHBIX OPTaHOB, IIPH BO3MEIIEHUH yInepOa - (PMHAHCOBBIN
JIOKYMEHT O BO3MEIICHUH yIepoa).

Bosmenenue untatensamu yiuiepoa gomyckaeTcsi B popMe 3aMeHbl yTEPSHHOTO TIOKyMEHTa
PaBHOLICHHBIM JIOO ITyTeM JIeHeKHOM KomneHcaruu. [Ipu npueme neHer ot uuTaresnei B3aMeH
YTEPSHHBIX KHUT WU APYTUX JTOKYMEHTOB COCTaBJISETCS IPUXOAHBINA OpAEp, U YUTATEIIO
BbIJIa€TCS KBUTAHIIMSI YCTAaHOBJICHHOIO 00pasLa.

5.5. Ilpu BO3MENICHUH YATATEIEM yIllepOa CTOUMOCTD YTPAYCHHBIX JIOKYMEHTOB
YCTaHABJIMBAETCS IKCIEPTHON KOMHUCCUEN 10 OLEHKE JOKYMEHTOB, HA3HAYEHHON MPUKA30M
PYKOBOJUTEISE OMOTNOTEKH.

ITpu yTepe nnm XUIEHNH [IEHHBIX U PEIKUX KHUT JUIsl ONIPEIETICHHSI UX CTOUMOCTH KOMHUCCHS
MOJKET IPUBJIEKATh K CBOEH paboTe COOTBETCTBYIOIINX 3KCIEPTOB, a TAKKE HCIIOIb30BaTh
MaTepuaibl HAyYHO-METOANYECKUX LIEHTPOB, KHWKHBIX ayKIIMOHOB U ApMapokK. B aTux ciydasx
orpezeNieHue NPUYMHEHHOT0 yiiep0a npeesibHbIMU K03 PUIIMEeHTaMU KPaTHOCTH He
OTrpaHUYMBAETCS.

5.6. AKT 0 CICaHUU TIO OJTHOM M3 MPUYMH, YKAa3aHHBIX B I1. 5.1, ¢ TPUITI0KEHHBIM CITUCKOM
MOAMKUCHIBACTCS MPEJICEATENEM U YIeHAMU KOMUCCUH 10 CITUCAHUIO 0OBEKTOB OMOIMOTEYHOTO
doHa, yTBEpPKIAETCs pyKOBOJIUTENEM YUPEKICHUSI.

5.7. Ilocne yTBepkIeHNsI AKTa O CIIMCAHUU OCYLIECTBIISIFOTCS MEPOIPHUSITHS 10
nepepacipeeNIeHUI0 U peaTu3allii CIIMCAHHBIX 00BEKTOB OMOIMOTeYHOTO (HOH .

[Tpukazom MunkynbTypsl Poccuu ot 2 deBpanst 2017 r. N 115 noanyHkT 5.7.1 u3noxeH B
HOBOW peIaKkuu

CM. TeKCT NOANYHKTA B MPEJbIAYIIeH pelakIiuu

Pemenniem Bepxosnoro Cyaa P® ot 10 anpens 2018 r. N AKIIN18-38, octaBneHHbIM 6€3
n3MeHeHus OnpenenenneM AnemanuoHHon koiernn Bepxosaoro Cyna PO ot 26 urons
2018 r. N AILJT18-266, mynkT 5.7.1 Hacrosimero [Topsiaka mpu3HaH He MPOTHBOPEYAIIM
JIeMCTBYIOIIEMY 3aKOHOATEIbCTBY B YaCTH, MPETyCMATPUBAIOLICH, YTO CIIMCAaHHbIE OOBEKTHI,
WCKIIFOUEHHBIC U3 OMOIHoTeyHOTO (hOHAA MO TPUIMHAM BETXOCTH, 1e(PEKTHOCTH, yCTAPEIOCTH
0 COJICPKAHUIO, MOTYT Iepe/laBaThcsl Ha 0€3B03ME3THON OCHOBE IOPUANYECKUM U (PU3HUECKUM
JIULaM

5.7.1. CriucanHble 00BEKTHI, HCKIIIOYEHHBIE N3 OMOINOTEYHOro (hOHIA MO0 MPUYHMHAM BETXOCTH,
Ne(QEKTHOCTH, YCTApEIOCTH MO COJEPKAHUIO, MOTYT IepelaBaThCsl Ha 0€3BO3ME3/THONM OCHOBE
IOpUINYECKUM U (pruznueckum aunaM. He BoctpeOoBaHHbIE B TEUEHUE LIECTH MECSLIEB C IAThI
CIMCaHUs TOKYMEHTBI MOT'YT HAIIPABIATHCS B TyHKTHI BTOPUYHOTO ChIPBSI.
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[Tpukazom MunkyasTypsl Poccun ot 2 depaiis 2017 r. N 115 moamyHKT 5.7.2 U3JI0XKeEH B
HOBOW pelaKuuu

CM. TEKCT NOANYHKTA B MPEABLAYIICH peIaKkInu

5.7.2. CriucanHble 00BEKTHI, HCKIIOYCHHBIE N3 OMOINOTEYHOTO (POHAA MO TPUYHHE
HENPOPUIBLHOCTH, TIEPEAAOTCS 110 PEIICHUIO OMOIMOTEKH B OOMEHHBIN (POHT B LIETIAX
nanpHelei nepegadn Ha 6€3B03ME3/IHON OCHOBE HEKOMMEPUECKHUM, a TaKKe
roCy/apCTBEHHBIM KOMMEPUECKUM OPraHU3alUsIM WIH [Tl peallu3aliy IOPUANUYECKUM U
¢uznueckum mam. He BocTpeOoBaHHBIE MM HE PEAM30BaHHBIC B TEUCHUE IIECTU MECSIIEB C
JaThl CIIMCAHMSI IOKYMEHTBI MOTYT IIepeaBaThCcsl Ha 0€3BO3ME3AHON OCHOBE IOPUINYECKUM U
du3nvecKuM Juam J1u00 HAIpPaBIATHCA B IYHKTHI BTOPHYHOTO CBHIPHSI.

[Tpukazom MunkynbTypsl Poccuu ot 2 deBpans 2017 r. N 115 pa3zaen V qomnosiHeH MyHKTOM
5.7.3

5.7.3. Ilpu OTCYTCTBUM ITyHKTOB BTOPUYHOTI'O CHIPbS WJIM B CIIy4asiX, KOTJa c/laya JOKyMEHTOB Ha
nepepadoTKy SKOHOMUYECKH HelleJecoo0pa3Ha, COTPYAHUKN ONOIMOTEKH YHUUTOXKAIOT
UCKITIOUEHHBIE U3 OMOIMOTeYHOro (POHIA TOKYMEHTHI B CIICIIUAIBHO OTBEIACHHOM JUIS ATHX
1eJsiell MecTe B IPUCYTCTBUHU YIIOJHOMOUYEHHBIX YUPEAUTEIEM JIUL, KOTOPBIE COCTABIISAIOT aKT 00
YHUUYTOXXCHUHU CIIUCAHHBIX 00BEKTOB OMOIMOTEYHOTO (POHAA.

B AkTe 0 cicaHuM OTPaKarOTCsl HANMEHOBAHUE, HOMED U J1aTa JOKYMEHTA, MTOATBEPIKIAFOIIETO
penieHre OMOIMOTEKH O Mepeaade CUCaHHbIX 00beKTOB OMOIMOTeYHOTO (hOHAa B OOMEHHBIN
GoHJI, TOKYMEHTA, MTOATBEPKIAIOIIETO PEIICHIEe OMOIMOTCKH O PeaTu3allii CIIMCAHHBIX
00BEKTOB OUOIMOTEYHOTO (POH/IA FOPUANYECKUM U PUINYECKUM JTUIAM, TOKYMEHTa,
MOATBEPIK/IAIOIIETO perieHrne OMOINOTEKH O Tiepeiade Ha 0€3BO3ME3THOM OCHOBE CITMCAHHBIX
00BEKTOB OMOIMOTEYHOTO (POH/IA FOPUANYECKUM U PU3NIECKUM JTUIAM, TOKYMEHTA,
MOJITBEPKIAIOIIETO (PaKT CAaYu CIMCAHHBIX 00BEKTOB OMOIMOTEYHOrO (POH/IAa B TyHKT
BTOPUYHOTO CHIPbS, WIH aKTa 00 YHUYTOKEHUH CIIUCAHHBIX 00BEKTOB OMOINOTEUHOTO POHIA.
Brimeyka3aHHble JOKYMEHTBI IPHIIATAIOTCS K AKTY O CIIMCAHUU CO CITUCKOM OOBEKTOB,
UCKITIOYEHHBIX U3 OMOIMOTeUHOro OHA.

HckmoueHHble 13 OMOIMOTEYHBIX (POHI0B MUKPOGOPMBI Ha TalIOTeHUA0CEPEOPSTHON MIIICHKE
MOJITIEXKAT cAaue Kak cepedpocoaepkaliue OTX0Ibl B COOTBETCTBUU C 3aKOHO/1aTEIHCTBOM
Poccuiickoit @enepanuu.

5.8. [locrne 3aBepiieHNst MEPOTIPUATHH, TPETYCMOTPEHHBIX AKTOM O CIIMCAaHUU HUCKITFOUEHHBIX
00BEKTOB OMOINOTEYHOTO (POHAA, IEPBBINA IK3EMIUIAP AKTa O CHMCAHUU CO CITIUCKOM U
JIOKYMEHTOM, ITOATBEPKIAIOIIUM BbIOBITHE, IEpEeIaeTCs B OyXrajlTepuio, BTOPOH IK3EMILISP
ocTaeTcs B MOJpa3IelIeHUH, OCYIIECTBIISAIONIEM yueT OubInoTeuHoro hoHa.

Ha ocHoBanuu AKTa 0 CIUCaHUH UCKIIIOUYEHHBIX 00BbEKTOB OMOIMOTEYHOTO (hoHAA
OMOIMOTEYHOE TTOPA3ACIICHHE U OyXTanTepusi BHOCSIT U3MEHEHUSI B COOTBETCTBYIOIINE YICTHBIC
JIOKYMEHTHI.

5.9. AKTBI O CIUCAaHUH PETUCTPHUPYIOTCS B KHUTE€ CyMMapHOTO y4yeTa 6ubmuoreynoro Gpouaa
(MU IpYroM BHUJIE PETUCTPa CYMMApHOTO y4eTa BBIOBITHS TIOKYMEHTOB, IPUHATOM B
OuoIIMoTeKe).

5.10. B peructpaunoHHON KHUTE (WIK IPYTrOM BUJIE pErcTpa MHIANBUIYAIBHOTO yUeTa
JOKYMEHTOB, IPUHATOM B OMOIMOTEKE) IPOCTABIISIETCS. HOMEP U 1aTa AKTa O CIIMCAHUH.

5.11. Bce uckmouaembie u3 poHga OMOIMOTEKN JOKYMEHTHI (KHHUTH, KYPHAJIBI, APYTHUE BUIBI
JIOKYMEHTOB) JTOJKHBI OBITH COOTBETCTBYIOIIUM 00pa3oM 0(OPMIICHBI: CIICITHATEHBIM
MITEMIIEIEM JIOJDKHBI OBITh IMOTAIICHBI ITAMITBI OMOJIMOTEKH.
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5.12. DeKTpOHHBIE CETEBBIC JIOKATBHBIE JOKYMEHTHI YIAJISIOTCS U3 AJIEKTPOHHON OMOINOTEKH
Ha OCHOBaHMM AKTa O CIIMCAHUH C YKa3aHUEM IMPUYIHNHBI UCKITFOYCHUS. HaI/IMeHOBaHI/IC, HOMCp U
JaTa akTa BBOJATCS B 0a3y JaHHBIX B KauecTBE MeTauH(GOpPMaIluU K COOTBETCTBYIOLIEMY
JOKYMEHTY.

Ha ocHOBaHUM BBEJIEHHBIX CBEICHUI MPOTrPaMMHBIM CIIOCOOOM (OPMHPYETCS IepeueHb AKTOB
0 CIIMCaHUU (peecTp CYMMAapHOTO y4eTa BhIOBITHSI CETEBbIX JOKAIbHBIX JOKYMEHTOB) U
nepeveHb CIUCAHHBIX 0OBEKTOB IEKTPOHHON OMOINOTEKHN (peecTp HHANBUIYaTbHOTO YyUeTa
BBIOBITHS CETEBBIX JIOKAJIBHBIX JOKYMEHTOB).

5.13. BbIObITHE 3JIEKTPOHHBIX CETEBBIX yIAIEHHBIX JTOKYMEHTOB HE O(OPMIIAETCS CHELUATbHBIM
nokymeHToM. [TonTBepxneHneM BhIOBITHS SBISIETCS. HICTEUEHUE CPOKA ACHCTBUS TOKyMEHTA
(toroBopa, KOHTPAKTA, JIMLEH3MOHHOIO COIJIAIIEHUs ), O(pOPMIIEHHOT0 Ha MPaBo JOCTYIA K
ornpezesieHHON 0a3e JaHHBIX (ITaKeTy) CETEBBIX IOKYMEHTOB, U OTCYTCTBUE JOIOBOPA,
KOHTPaKTa, JTULEH3UOHHOT0 COTIalleHus, O()OPMIIEHHOTO Ha HOBBIN CPOK.

5.14. ExxekBapTanbHO, pu ycinoBun usmeHenus coctaBa OLJIU, o6mue cBeneHus o
KOJIMYECTBE ¥ CTOMMOCTH JJOKYMEHTOB, CITUCAHHBIX M3 OMOIHOTEYHOTO (POH/IA, KaK 00BEKTa
0c000 IIEHHOTO JBMKUMOTO UMYIIIECTBA, C YKa3aHUEM IepeuHsi AKTOB O CIIMCAHUH, IPUYUH U
HaIpaBJICHUMN BBIOBITUS JOKYMEHTOB, MPEJICTABIAIOTCS yupeauTento. KomnuecTtBo
BBIOBIBAIOIINX JOKYMEHTOB HE JOJIKHO MPEBBIIIATh KOJTUYECTBA BHOBb MOCTYIAIOIINX
JIOKYMEHTOB B OMOIMOTEYHBIN (OH/T.

VI. Yuer utoros nBu:keHusi 0u01uoTe4Horo ponga

6.1. Utoru aBmxenust GOHAOB MOABOIATCS B KHUTE€ CYMMAapHOTO y4yeTa onbauoredHoro Goxaa
(W11 IpyroM perucTpe CyMMapHOTO yueTa, IPUHATOM B OMOIHMOTEKEe) HA OCHOBAHHUH JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIJICHUH U BHIOBITHHN IOKyMEHTOB.

HToroBsie JaHHBIE UMEIOT YCTBIPC 00s13aTeNbHBIX ITOKA3aTENs: COCTOSIO Ha HA4Yallo roaa,
MOCTYIIHJIO 3a I'OJ, BBIOBIIIO 3a roa, COCTOMT Ha KOHECII roJa.

Hrorossie JAHHBIC IO 3JICKTPOHHBIM CETCBBIM YAAJICHHBIM JOKYMCHTAM NPCACTABIAIOTCS
CIICAYIOIIUMU IMOKA3ATCIIAMHA YUCTHBIX CIMHUIL: COCTOSJIO HAa HAYaJIO I'o/ia, O(I)OpMJ'IeHO B JOCTYII

B TCUCHHUEC I0Jia, JOCTYII MIPEKPAIICH B TCUHCHUC I'0Jia, COCTOUT HAa KOHCIT Io/1a.

6.2. CBeieHHs 00 UTOTOBBIX JIaHHBIX (PUKCUPYIOTCS B pOpPME rocyAapCTBEHHOMN CTaTUCTUYECKON
OTYETHOCTH U IPEICTABIIAIOTCS I LIeJIeH TOCYAapCTBEHHOM CTAaTUCTUYECKOW OTYETHOCTH.

HtoroBsie nanHbie 00 0OMEHHOM (hOH/I€ HE BKIIOYAIOTCS B O0IIHE MOKA3aTeIH OUOINOTEYHOTO
donma.

VII. IIpoBepka HAJINYUSA JOKYMEHTOB 0M0J1M0TEeYHOro GoHaa

7.1. IlpoBepka Hamu4us JOKYMEHTOB OnbIroTeuHoro Gonaa (nauee - mpoBepka (GoH/a)
IPOU3BOANTCS B 00S3aTEIBHOM TMOPSIKE:



IIPU BBISIBJICHUH (DAKTOB XHUIIECHHUS, 37I0yIOTPEOIECHHUS WM IOPYU JOKYMEHTOB;

B CJIy4dac CTUXHUMHOTO 6C,Z[CTBI/IH, Imokapa 1 Apyrux IIpCSBL»I‘IEH‘/'IHBIX CHTyaHHﬁ, BbI3BAHHBIX
9KCTPEMAJIbHBIMU YCJIIOBUAMU

IPY PEOPraHn3aALUH U JTUKBUIAIUN OMOIHOTEKH.

Jl1s mpoBeieHust IPOBEPOK PYKOBOJUTENIEM OpraHU3AIIMKM Ha3HAYAETCSI KOMHUCCHS, B COCTaB
KOMMCCHUH JI0JIKEH BXOJUTh IPEACTaBUTEINb OyXIaaTepuH.

7.2. IIpoBepka (oHAa B MJIAHOBOM MOPSIAKE OCYIIECTBISETCS B CIEAYIONUINE CPOKHU:

JIOKYMEHTBI, UMEIoIre B 0(DOPMIICHUH JIparolicHHbIC METAJUIbl M (MJIK) IPAroleHHbIC KAMHH -
€XKETOHO;

(GOHJI pelKUX U LIEHHBIX KHUT - OJIUH pa3 B 5 JIET;

donap OnbmmoTek 10 50 ThICAY YUETHBIX €MHHMII - OJIUH Pa3 B 5 JIET;

donasl 6ubmmotek ot 50 10 200 ThICSY YYETHBIX €IUHHMIL - OAWH Pa3 B 7 JIET;

donas 6ubmmotek ot 200 ThICAY 10 | MUIITMOHA YYETHBIX €IUHHMIL - OAWH pa3 B 10 neT;
¢donnpl Onbmmotex ot 1 10 10 MUIIMOHOB YUYETHBIX €AMHHUIIL - OJIUH pa3 B 15 jer;

¢donnpl Onbimotex ot 10 10 20 MUIITMOHOB YYETHBIX €UHUI] - OUH pa3 B 20 1eT;

dbonabl 6uOMoTEK CcBBINIE 20 MUJUTHOHOB YYETHBIX €IMHHUIL - | MUJUTMOH K3EMIUTSIPOB B TOJI.
[TnanoBas mpoBepka GoHaa OMOITHMOTEKH MOXKET OCYIIECTBISATHCS MOATAITHO B COOTBETCTBHH C
rpauKOM MPOBEACHUS IPOBEPKU BCEro (poHIa WK €ro YacTu (B TOM YHCIIE PEIKUX U LIEHHBIX
KHUT) C ONPEJIeNIEHNEM CPOKOB M KOJMYECTBA IUIAHUPYEMOIo o0bemMa paboThI.

7.3. [IpoBepka 3JIEeKTPOHHBIX CETEBBIX JOKAIbHBIX JOKYMEHTOB OCYIIECTBIISIETCS 110
KOJIMYECTBEHHBIM [TOKA3aTENSIM, & TAKXKE 110 KOHTPOJIBHBIM CyMMaM, IO3BOJISIOLINM BBISIBUTH

HN3MCHCHUA B JOKYMCHTC.

HpOBepKa AOCTYITHOCTH JJICKTPOHHBIX CETCBBIX YAAJICHHBIX JOKYMCHTOB OCYIICCTBIISICTCS C
aZIp€CoOB BX0a, YKA3aHHBIX B PETUCTPC UHAUBUAYAJIBHOTO YUCTA.

7.4. HpOBCpKa BCETO (I)OHI[a HJIN €T0 YaCTU 3aBCPHIACTCA COCTABJIICHUCM aKTa O PE3yJibTaTax
MMPOBEACHM ITPOBEPKH HAITNYINA JOKYMCHTOB OUOJINOTEYHOTO (bOHJIa " MMPUIIOKCHUEM K HEMY
CIIMCKa JOKYMCHTOB, OTCYTCTBYIOIIUX 10 HeYCTaHOBHCHHOﬁ IMPUYIUHEC.

B akrte QpuKkcHpyroTCs CBEIEHUS O KOJTUYECTBE JOKYMEHTOB OMOINOTEYHOTO (POHIA IO JAHHBIM
y4eTa; JOKYMEHTOB, UMEIOIUXCS B HAJTMUYUU; JJOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM
¢doHe M0 HeyCTAaHOBIICHHOM MpUUYNHE. B akTe Takke yKa3bIBalOTCsS HOMEP U JlaTa aKTa o
MPOBEJCHUH NMPEAbIAYIIEH MPOBEPKHU. AKT C IPUTIOKEHUEM CITUCKA TOKYMEHTOB,
OTCYTCTBYIOILMX I10 HEYCTAHOBJIEHHOM ITPUYHHE, TOJAIMCHIBAETCS MPEACENATENEM U WICHAMU
KOMHUCCHH U YTBEPKAACTCA PYKOBOIUTENIEM YUPEKICHHUS.



7.5. Ilpu BBISBJIICHHH B TIpOIIecce MPOBEPKH (HOHAA OTCYTCTBYIONTUX IOKYMEHTOB U
HCBO3MOXHOCTHU YCTAHOBJICHUSA BUHOBHBIX JIUI] y6LITKI/I 10 HEaAOoCTayaM CIIMCBIBAXOTCA B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

VIII. [des10on1pou3BoACTBO B OPraHu3aluu y4era 0u01uoTevyHoro ¢ponaa

8.1. Opranu3zanus paboThl C TOKyMEHTaMHU IO y4eTy OuOIMOoTe4HOro (hOH/Ia OCYIIECTBISETCS 110
npaBujIaM BeJEHUS JEIOMPOU3BO/ICTBA.

8.2. Cpoku XpaHEHHUs JOKYMEHTOB YCTaHABJIMBAIOTCA B COOTBETCTBUU

¢ [Ipukazom MunHCcTEpcTBa KyJIbTYphl Poccuiickoit deneparuu ot 25.08.2010 N 558 O6
yTBepxkaeHun "[lepedHs: THOBBIX YIPABICHUECKUX apXUBHBIX TJOKYMEHTOB, 00pa3yIolnuXCs B
MpoLecce IEeATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPaBJICHUS U
OpraHu3alyi, ¢ ykazaHueM CPOKOB XpaHeHHUs ", 3aperucTpupoBanHbiM MuntoctoM Poccuiickoit
®denepannn 08.09.2010 N 18380.

8.2.1. [locTosiHHO, 0 TUKBUAAIIMN OMOIUOTEKH, XPAHATCS PETUCTPhl HHAUBUIYAJTBHOTO U
CYMMAapHOT0 y4eTa JOKYMEHTOB OUOIMOTEeYHOr0 (oH 1A (pEerucTpalliOHHbIE KHUTH,
WHBEHTApHbIC KHUTH, KHUTH CYMMapHOTO y4eTa, YUeTHBIM KaTaor, Tornorpaguieckie OnucH u
KaTaJoru).

8.2.2. B TeueHue ecATH JIeT XpaHATCs AKThI O CIIMCAaHUU UCKIFOYEHHBIX 00BEKTOB
O6ubnuoreyHoro (hoHAA U aKThI O MpUEMe-Tiepeaaue CIIUCAHHBIX 00bEKTOB OMOINOTEYHOTO
donpa.

8.2.3. B TeueHue nTH JE€T XPaHATCS EPBUYHBIE YUETHBIE JOKYMEHTBI, TOATBEPIKIAI0IINE
MOCTYIIJICHHE IOKYyMEHTOB B OMOIMOTEeUHbIN (POH/ (HaKIIaJAHbIE, aKThl O IPUEMe, aKThl C1a4uH-
MPUEMKH).

8.2.4. Jlo oxoHYaHUs OYepeHOM MPOBEPKH (POHIA XPAHITCS aKThI O Pe3yJIbTaTaxX MPOBEICHUS
POBEPKU HAINYMS JOKYMEHTOB OMOIHOTEYHOro (hoHa.

* I'paxkmanckuii kogekc Poccuiickoit denepanun. Yacts BTopas ot 26 siuB. 1996 1. N 14-D3 //
Co0p. 3akononatenbcTBa Poc. deneparuu. - 1996 1. - N 5, cr. 410. - C. 1110-1296.

Bnepeau — oTueThl 0 npoaeaHHO# padoTe 32 ucrexkmuii 2025/2026 yu.ropa.
Ka:kaplii 0TYET J0/IKeH BKJIIYATH B ce0sl HEKOTOPbIE CTATHCTHYECKHUE
JaHHBIE.

JIrwoouka, kpamenvko koe-umo nosacnu. bazoevie nokazamenu. B unmepneme
MHO020 npezenmauyuii. MoxcHo 63amvb Kakyo-auoo


https://base.garant.ru/199315/
https://base.garant.ru/10164072/a9a754f9362cc6d913de8ff6886b8c4c/#block_22222

«bubdJanoTEeYHAsI CTATHCTHKA: OKA3aTeIH U ¢IUMHUIBbI HCUYUCTICHUA.

K1ouegvle onpeoesieHus u popmysivl OUOIUOMEUHOU CIAMUCMUKU.

IMoxka3aTreay OMOJIMOTEYHON CTATUCTUKH

[TokazaTensiMu OUOIMOTEUHOM CTATUCTUKU HA3bIBAIOTCS KOJIMYECTBEHHbIE
XapaKTEPUCTUKHU TOTO WJIK MHOTO SIBJICHUS WM Mponecca OudInoTeuHomn
NeSATEIbHOCTH, BHIPAXKEHHBIE B @0COJIIOTHBIX, CPEHUX U OTHOCUTEIbHBIX
BEJINYMHAX.

K a6co/II0THBIM BeJTMYUHAM OTHOCSTCS: YACIIO YNTATEICH, KHUTOBBIAY,
MOCEIICHH, MEPOTIPUSITHI, OMOIMOrpaduuecKuX CrpaBokK U T. 1. 3a
OTIpEJICIICHHBIN TTEPUO]T BPEMEHHU.

Cpennne BeJJMYMHBI COJIEPKAT OOIIYIO UM CBOAHYIO XapaKTEPUCTUKY
HECKOJIbKMX OJIHOPOJHBIX BelnuuH. Hanpumep, cpeHss THeBHAs MOCEIAEMOCTh
— 3TO MOKa3aTelb, XapaKTepU3YIOIIHNA UCTIOIb30BaHUE PECYPCOB OMOINOTEKU U
HArpy3Ky COTpYJIHUKOB. UTOOBI y3HATh 3TOT MOKA3aTEN b, HEOOXOAMMO YUCIIO
MOCEIIEHUI 3a TOJ] pa3IeuTh Ha YUCIIO paboUuuX JHEH B rofy.



Ben4uHBI OTHOCUTEJIBbHBIE — 3TO OTHOLICHUE OJHOM BEJIMYUHBI K IPYTOM.
BenuunHy, ¢ KOTOpOIi CpaBHUBAIOT, MPUHATO HA3bIBATh 0A301 CPaBHEHHUS.
OTHOCHUTENBHBIE MTOKA3aTeNN OBIBAIOT TPEX BUJIOB: TUHAMUKH, CTPYKTYPhI U
WHTEHCUBHOCTH. TakuM 00pa3oM, OTHOCUTEILHBIE TIOKA3aTeIN OTPAXKAIOT:

— MWHAMHKY (YUCIICHHOCTH YUTATENIeH, KHUTOBbIIaun, OMOInoTedHoro (poHaa 1
ap.);

— CTpYKTYpy (6ubnuoreuynoro poH1a, KHUTOBBIIAYN);

— WHTCHCHUBHOCTD (3T0 BCJIMYKWHBI, U3MCPAIOIMNC COOTHOICHUC IBYX PA3JIMYHBIX
10 COACPIKAHNIO, HO B3AMMOCBA3aHHBIX HOKaBaTGHGﬁ).

DopMyJibl OCHOBHBIX OTHOCHTEJILHBIX MOKa3aTe el 0u0JIU0TedHOI padoThl

Haubonbinyto TpyIHOCTh MPU MOJATOTOBKE CTATUCTUYECKUX OTUYETOB BHI3BIBAIOT
dbopMyJIbl IS OTIpeieNIeHHUs] OCHOBHBIX MOKa3aTee.

YurtaemocTs (Y), UM UHTEHCUBHOCTD YTEHUS, — CPEJAHEE YKMCIIO KHUT, BBIIAHHBIX
OJTHOMY YHUTATENO0 3a roJl. Mcuucnsercs myTem JeIeHUs] KOJTUYECTBA KHUT,
BbIJIaHHBIX 32 ToJ1 (Br), Ha yucino ynTarenen, 3aperucTpUpOBaHHBIX 3a 1o (A):

Y=Br: A

[Tocemaemoctrio (IToc) Ha3bIBAIOT aKTUBHOCTD MOCEIIEHUSI OMOINOTEKH — 3TO
CpeIHee KOTUYECTBO MOCEIICHHIA, TPUXOIAIINXCA HA OJJHOTO YUTATENS B TO.
DTOT MoKa3arenb, KaK U ClIelyeT U3 Ha3BaHUS, OTPAKAE€T aKTUBHOCTH IMOCEIICHUS
oubnuoTtexu yntareasimu. [lokazarens HAXOAUTCS MyTEM AETEHUS dncia
nocetenuii 3a rog (IIr) Ha yncao 3aperucTpUpoOBaHHbBIX ynTaTenei (A):

I[loc=1IIr: A

O6parmaemocts (O0), WM CTENIEHBb UCIIOIL30BaHus (POHIa. DTO cpeHee YHCIIO0
KHUTOBBIIa4Y Ha eAuHUITY poHma. [lokazarens MOXKET CBHIETELCTBOBATH O
COOTBETCTBHUH KHUKHOTO (POHJIa MHTEpecaM unTaresied u 00 3hHEeKTUBHOCTH
oubmoTeku. JIJ1s HaX0XKASHUS MOKa3aTeNsl HEOOXOAMMO KOJIMYECTBO KHUTOBBIIaY
3a rox (Br) pa3zaenuTs Ha KOJIMYECTBO KHHT, COJIepKaImxcs B poHme.

O60=Br: o.

Knauroo6ecneueHHOCTh (K) — 3T0 KOIMYECTBO IK3EMILIAPOB YUEOHOM
JUTEPaTypPHI IO ONPEEICHHON TUCITUTUIMHE, TIPUXOISIIeecs Ha OTHOTO CTY/ICHTA.
UYewm BbIIIIE SK3EMIUIIPHOCTD YI€OHOM JIUTEpaTyphl, TEM 00Jiee BRICOKHIA
MoKa3aTelb KHUTOOOECTICUeHHOCTH nMeeT OubmmnoTeka. J{s onpeneneHus



ko3 duleHTa KHUT000eCIeYeHHOCTH HE0OX0IUMO:

MOCYUTATh KOJTMYECTBO KHUT B POHIE OMOIMOTEKH 1O ONpeAeTIEHHON
JUCUUIUIMHE, CIIMCOK TAKUX KHUT Oepetcs u3 padboueit nporpammsl (PI1/]) nanHoi
JUCIUIUTAHBL;

pa3fesnTh 3TO KOJIMYECTBO HA YHCIO 00YYarOUXCsI 110 JaHHOM TUCLUILINHE;

K= ® : O0yu.

HecMoTpst Ha TO, 4TO B IOCIIETHUX CTaHIapTaxX KO3(PPUIueHT
KHUI000€ECTIEYeHHOCTH YTPaTUJl CBOE BEYIlee 3HAUCHHE ITPH OLICHKE
JeSTEIbHOCTH OUOIMOTEKH, B By30BCKOM JOKYMEHTAIMH 3TOT [TOKA3aTeNb
COXpaHWICS U MO-TIPEKHEMY UCIIOJIb3YETCS.

KoHTpOoJIbHBIE NIOKA3ATEIH
KoHTpoJsbHbIe MOKAa3aTe N JEIITCS HA a0COJI0THBIE U OTHOCUTEJILHBIE.
AO0COJIIOTHBbIE KOHTPOJIbHbIE MTOKA3ATeJN
Ydert uynTaTe1eil MOKa3bIBaeT KOJIUUECTBO YETIOBEK, KOTOPOE MOJIb3YyETCs
oubnuotexoil. Enununieii yuera ciykut GopmyIisap uuraresis. Y4eT BeleTcs B
JneBHuke padotel. Ha ogHOr0 6MGIM0TEYHOr0 paboTHHKA (CTaBKa) JTOIKHO
npuxoauThest ot 300 7o 500 yenoBek (HEOOXOAUMO YIUTHIBATH 00IIIEe
KOJINYECTBO JICTCH U B3POCIIBIX)
Y4eT KHUTOBBIIAYM [TOKA3bIBAECT KOJIMYECTBO MPOU3BEICHUN NI€YaTH,
MPOYUTAHHBIX YnTaTeNaMu. OCHOBOM CUeTa BBIJIAYH CIIyKaT 3amucy B hopmysipe
yyTaresen. 3a eAMHUILY BbIAa4l MPUHUMACTCS 111 KHUT, OPOIIIOP U TOJICTBIX
YKYPHAJIOB — DK3EMIUISIP, a JJIsl Ta3€T U TOHKUX MEePETUICTHBIX )KYPHAJIOB — YUCJIIO
KOMILUIEKTOB. Y4eT Befercs B JlHeBHUKE paOOTHI.
Yder nocemenunii mpoBoAUTCA IMyTEM NojcyeTa GOpMyJIsipOB YUTATENEH,
MPUXOJIUBIINX B TCUCHUE AHS. YUeT Benercs B JlHeBHUKE pabOTHI.
Yuer MmaccoBoil padoThI TPOU3BOAUTCA MOJACUETOM YUCIIA BICTABOK, BEUEPOB,
KoH(pepeHuuii, 0030poB, Oecell, yCTHBIX )KypHAJIOB. YUeT BeaeTcs B JlHeBHUKE
paboTHI.
OTHOCHUTe/IbHBbIE KOHTPOJIbHbIE MOKA3ATeJIH:
YuraeMoCThb — CpE/IHEE YHUCIIO KHUT, BBIJAHHBIX OJTHOMY YUTATEIIO B TOJ.
Hcuuncnsgercs myTeM AeeHUs] KOJMYECTBA BbIIAHHBIX KHUT HAa YUCIIO YUTATENEH,
3apEerucTPUPOBAHHBIX 3a TOI.

o Kuurossriaua

o KonnuecTBo unrarenei
OnTuManeHBIN oKa3zaTens - 22-24. Ilo nameii obiactu 21,9.
IHocemaemocTh — cpelHEE KOJIMUECTBO MOCEIICHUH, NPUXOAIIMXCSA HA OJHOTO
yuTatens B rof. [lokazarens XxapakTepu3yeT aKTUBHOCTD IMOCEIICHHS YU TATENSIMU
oubnuoteku. Mcuucnsercs myTeM JeleHus Ynuciia MOCEIIeHU 3a ro/] Ha YUCII0
YuTaTEIIEH.



https://karlib.kz/ru/home/32-metodicheskij-blog/1204-kontrolnye-pokazateli

« KonunyecTBo nocenieHum

o Ywcno unararenen
OntumanbHbIN okazarensb 8-11 nocemeHuii B rox .
OO0pamaeMoCcTbh KHUKHOTO (POH/AA XapAKTEPU3YET CTEIEHb UCIIO0JIb30BAHNS
KHIDKHOTO (poHma. Mcuncinsercs myTeM AeIeHUs KOJTMYECTBA KHUTOBBIIAY 32 TOJT
Ha KOJIMYECTBO KHHT, 3HAYAIUXCsI HA KOHEII ro/1a B OMOIHOTEeKeE.

e KHUIOBbLAaYa

e KOJMYECTBO (oHIA
OnTuManbHbIN MOKA3aTeNb PABEH 2.
KHuroo0ecneueHHOCTb — CPEIHEE KOJTUYECTBO KHUT MPUXOASAIINXCS HA OJHOTO
3aperucTpupoBaHHOro untarens. [lokazarens KHUTO0OECIIEYeHHOCTH
XapaKTepU3yeT BEIMUYUHY KHUKHOTO (POH/Ia B OTHOIIICHUU K YUCITY YUTaTENeH, T.
€. €ro JOCTATOYHOCTh. MlcunciisieTcst myTeM AeNeHusl KOJIMYeCcTBa KHHUT,
AMEIONINXCSI B OMOIMOTEKE HA KOHELL T'0JIa HA YHCJIO YUTATEIIEH.

o KonnuecTtBo dhonaa KOJIM4YecTBO (hoH1a

o KommuecTBo xurenein KOJIMYECTBO YHATATEIEH
KuanroobecrieueHHOCTL HA OJTHOT'O YATATENIA JOJHKHA cOCTaBIIATh 10-12 KHUT.
Oo6HoBJeHMe (hoHIA — ATO TpoliecC NpUBeAeHU POHIA B HOBOE COCTOSIHUE TIO
COJIep>KaHMI0 MH(POPMAIINH, BUJIaM IOKYMEHTOB U APYTUM MapaMeTpam, KOTOpbIe
onpenenstoT Oudamoreunslil GoHa, Kak cucteMy. HoBble JOKYMEHTHI ¢ OoJee
COBpEeMEHHbIN nH(popMaIueit, mocrymnas B GOH/, BEITECHSIOT U3 HETO YCTapeBIIIHE
U3JIaHus . DTOT Ipolecc OECKOHEUEH, KaK U MPOLecC KOMIUIEKTOBAHUSI.
Jl1st onipeiesieHust BpeMEHH, B TeUeHHEe KOTOPOro (hoH 7 OMOIMOTEKH MOKET
OOHOBUTBCS MOTHOCTHIO, UCTIOIB3YETCS TTOKA3aTelb, HA3BAHHBIN CTETICHBIO
OOHOBJICHUSI:
Jli1st onipeiesieHnst BpeMEHH, B TeUeHHEe KOTOPOro (HhoH | OMOIUOTEKH MOKET
OOHOBUTKCS MOJTHOCTHIO, UCTOJIB3YIOT MTOKA3aTelb, HA3BAHHBIM CTEIEHBIO
OOHOBJICHUSI:

H% Pt x 100%

do + Ot - O
ut

H% - crenenn oOHOBICHMS.

@nt - KOIMYECTBO MOCTYNUBIIMX 3a niepuoa «t» (1 rox) nokymentos. (H-p 1000
9K3.).

® ut - KOJIMYECTBO CIMCAHHBIX M3aHui 3a nepuoa «t» . (H-p 500 sk3.).

®o - obbem ponaa K Hauamy nepuon «t» (H-p 10000 3k3.).

Takum o6pazom, H=1000/10000+1000-500) = 0,9 unu 9%. To ecTb exeroaHO
dbona obHoBIIsIETCS HA 9%. UTOOBI OH 00HOBWJICS MOJHOCTHIO HeoOxoaumo 11-
12 ger.

H% -1 9% — 1rox
rona 100% — X net
100% — X

JeT




IIpoueHT oxBaTta OMOJHOTEYHBIM 00CTYKMBAHUEM BHICUUTHIBACTCA
yTEM JIEJICHUS KOJIMYECTBa YuTaTeaeil OMOIMOTeKH Ha 00I1Iee KOJINYECTBO
ydamuxcs 1 neaaroroB 1 ymHoxkenust Ha 100%.

% oxBara;KonnuecTBo x 100%
yyuTaTelie

KonmugecTBo
YJICHOB
MeIarorudecKoro
1 YYEHUUECKOTO
KOJIJIEKTUBOB




